
Bonnie Ballif-Spanvill Endowed Fellowship 
Purpose and Goals 

The purpose of the Bonnie Ballif-Spanvill Endowed Fellowship is to support women1 scholars and their collaborators, 
scholars of any gender who mentor women students, or scholars of any gender whose work focuses on women.  

1. Women Scholars: This category supports any scholarly or creative work conducted by a woman scholar on any topic. 
This category will also support collaborations and teams as long as the lead faculty member is a woman. 

2. Scholars Who Mentor Women Students: This category supports any scholarly or creative work that will be carried out by 
one or more women students on any topic while under the direct supervision of one or more faculty mentors of any 
gender. 

3. Scholars Whose Work Focuses on Women: This category supports any scholarly or creative work that focuses on women, 
broadly. This category will also support collaborations and teams including all scholars of any gender. 

Eligibility 

The primary applicant must be tenured or on the tenure-track. There must be one student worker of any gender, with teams of 
student workers allowed. Student workers may be at the graduate or undergraduate level and must be enrolled during each 
semester of funding. Priority will be given to applications that include the same student worker(s) across the entire funding 
period. 

Budget Requirements 

There will be a single award made with a maximum possible budget of $10,000. All budgets must include funding for one or 
more student worker, who must be paid a living wage. The minimum salary for the student worker must use the value 
specified in the MIT Living Wage Calculator for one adult with zero children. 

NOTE: Even if you have other funding awards for the project you are proposing, you can still apply for this award. 

Student Mentoring Requirements 

Your student worker must complete a minimum of two hour-long UVU Job Squad trainings and must be paid for the time in 
the training out of fellowship funds. If one or more trainings are available for supervisors during the funding year, you must 
complete one. 

Application Process Overview 

The application cycle will occur in three phases: (1) a brief proposal with blind review followed by (2) a request for full 
proposals with a blind review and concluding with (3) full proposal adjudication. Each phase will use a new committee. The 
review panels in phases one and two will be composed of UVU faculty who may not be familiar with your area of expertise, 
thus please avoid jargon and explain field-specific assumptions.  

 

2021-2022 Award Timeline 

March 15: Brief proposal application posted. 

March 26: Brief proposal deadline. 

March 27 to April 4: Blind review of brief proposals by faculty committee. 

 
1 The words “woman” and "women" are used to describe all individuals who identify as women. Despite “woman” being a noun, it is purposefully used as an 
adjective to deemphasize biological or reproductive overtones. We are choosing the words “woman/women” as a consistent, respectful, and inclusive way to refer to all 
persons who identify as women. (Please note this is a tentative definition—we are working with campus entities to revise this definition to be more clear and 
inclusive.) 

https://www.nytimes.com/2019/06/05/smarter-living/what-a-living-wage-actually-means.html
https://livingwage.mit.edu/counties/49049
https://www.uvu.edu/hr/jobsquad/docs/2020thejobsquadprogramsupervisoroverview.pdf


April 5: Requests for full proposals. 

April 23: Full proposal deadline. 

April 25 to May 7: Blind review of full proposals by faculty committee. 

May 8 to May 14: Adjudication of blind review by committee with applicant information attached. 

May 17 to May 21: Notification of award. 

June 1 to June 30: Orientation to grant process occurs during this window.  

July 1: Funds available.  

 

Instructions 

Brief Proposal Phase (blind review by faculty committee) 

1. General Instructions 
a. The purpose of the brief proposal process is to gather relevant information about the proposal without an 

overly burdensome investment of time or effort.  
b. If you have questions or need clarification about the proposal form, email them to Monique Barr 

(Monique.Barr@uvu.edu), the admin for the Women’s Success Center. She will pass on your question(s) 
without identifying you. She will secure any needed answers and send responses to you in order to protect the 
integrity of the blind review. 

2. Navigate to Qualtrics (password: WSC2021) and provide the following pre-application information: 
a. your name, department, email address, and tenure-track status; 
b. the names and email addresses of collaborators (if any); 
c. the names, UVIDs, and email addresses of any student workers (if applying for the Scholars Who Mentor Women 

Students category),  
d. the name and email address of your chair; 
e. the name and email address of your dean; and 
f. identify the category that best matches the proposal, either Women Scholars, Scholars Who Mentor Women Students, 

or Scholars Whose Work Focuses on Women. 
g. When you submit your responses, Qualtrics will provide you with a random identification number and a link 

from which you will download a copy of the Brief Proposal Form and Supervisor Support Form. 
3. Brief Proposal Contents: NOTE: Before you complete the Brief Proposal Form, review it alongside these instructions. You will be able 

to fill in the form but not make other edits to the form. The form should allow a spelling/grammar check. You can use the word count tool 
to ensure you are at or below the word count requirement for each section of the form. 

a. Random Identification Number: Enter your randomly generated identification number. 
b. Proposal Title: Enter your proposal title. Please make the title descriptive, informative, and directly tied to 

your proposal. 
c. Proposal Summary: 

i. In 150 words or less, briefly summarize your proposal. The review panels for this phase will be 
composed of UVU faculty who may not be familiar with your area of expertise, thus please avoid 
jargon and explain field-specific assumptions. 

ii. You are encouraged to briefly describe any methods or techniques you will use, particularly if they 
inform the feasibility of your proposal. For example, if you propose using functional magnetic 
resonance imaging (fMRI), you should explain how you will have access to an fMRI device. 

iii. Your brief proposal summary should be worded in such a way that no personally identifiable 
information of the faculty or students involved, other than the research category, is included. 

d. Need Summary: In 150 words or less, describe why the scholarly or creative work described in your proposal 
is needed.  

e. Student Worker Involvement Summary: In 150 words or less, describe how you will involve your student 
worker in your proposal.  

mailto:Monique.Barr@uvu.edu
https://uvu.qualtrics.com/jfe/form/SV_5aRTdTF2asV8rpY


f. Community Impact Summary: In 150 words or less, identify the community your scholarly or creative work 
will impact and the type and scope of the impact.  

g. Estimated Budget Summary: 
i. In 150 words or less, describe how you would use the funding in your proposal.  
ii. You must include an estimated number of hours your student worker will be paid during the funding 

period.  
iii. The minimum salary for the student worker must, at a minimum, use the value specified in the MIT 

Living Wage Calculator for one adult with zero children. 
h. Measurable Outcome(s) Summary: 

i. In 150 words or less, describe how you will measure the outcomes or products of your proposal that 
will be provided to us at the end of the funding period. This could include the recording of a 
performance, a manuscript draft, evidence of a community activity, a conference presentation, or 
something else.  

i. Optional Additional Information: 
i. In 150 words or less, describe any additional information that is relevant to your proposal that is 

NOT requested in another section. For example, you could describe a formal partnership you have 
with a local school district, access to resources through a collaborator, or something else.  

ii. If you have already secured or applied for other funding, please note that here. Additional funding 
will NOT harm you in the review process. If your current funding does not entirely support your 
scholarly or creative work, this fellowship can fill the gap in your funding. If you are in this situation, 
describe the gap in your funding in this section. 

4. Optional Chair and Dean Support: 
a. During phase one, you are NOT required to have documentation of Department Chair and Dean support. If 

you do choose to seek support during this phase, download the Supervisor Support Form.  
b. Review the Supervisor Support Form so that you can answer any questions your supervisors may have. 
c. Provide your Brief Proposal Form to your Chair and Dean along with the Supervisor Support Form.  
d. Verify they have completed and submitted the form for you. 
e. NOTE: Supervisor support is required for the full proposal phase. 

5. Proof Reading 
a. Please ensure you do not include any personally identifying information on your brief proposal. This 

includes your name or names of collaborators, pronouns other than “they,” your UVID or those of your 
collaborators, or your department or those of collaborators. By leaving this information out, it will help us 
conduct a fully blind review. Proposals including personally identifiable information of this sort will be 
disqualified for consideration for this application cycle. 

b. Double-check the “author” field of your document to ensure your name is not saved. To do this on a 
Windows device, use the File Explorer to navigate to the file, right click the file, select the Properties option, 
navigate to the “Details” tab at the top, and remove your name if it appears in the “author” or “last saved” 
sections.  

6. Brief Proposal Submission 
a. Once you have proofread your proposal, convert your brief proposal to a PDF document.  
b. Rename the PDF document to 2021-2022 BBSEF Brief Proposal followed by your random identification 

number (e.g., 2021-2022 BBSEF Brief Proposal 12345.pdf). 
c. Upload your brief proposal to Box.  

 

Full Proposal Phase (blind review by faculty committee) 

1. Should your brief proposal pass the initial review, you will be notified via the email. At that point, you can continue 
with the application process by submitting a full proposal. Please ensure you do not include any identifying 
information on your proposal to facilitate our blind review.  

2. Full Proposal Contents 
a. The maximum page limit of the full proposal is 10 pages. References are included within this limit. 
b. Random Identification Number 

i. Enter your randomly-generated identification number. 

https://livingwage.mit.edu/counties/49049
https://livingwage.mit.edu/counties/49049
https://uvu.app.box.com/f/786debfbc5364f25ab02aa5b64fa830a


c. Proposal Title 
i. Enter the title you used in the brief proposal. 

d. Proposal Background 
i. Provide a brief background to your proposed scholarly or creative work, including how it fits into 

your professional field. This could include a literature review, a history, or something else appropriate 
to your field. 

e. Methods or Techniques 
i. Describe the methods or techniques you will use to complete the scholarly or creative work, 

including your experience with those specific methods/techniques or any training you will receive in 
order to use them. 

f. Need for Scholarly or Creative Work 
i. Explain the need(s) for the scholarly or created work to be completed.  
ii. Support your statement of need with data.  

g. Mentoring Plan 
i. Describe how you will engage in the high-impact practice of mentorship with the student worker(s), 

including specific descriptions of how they will be involved in the scholarly or creative work and a 
timeline of training and mentorship activities. 

ii. Your student worker must complete a minimum of two hour-long UVU Job Squad trainings, which 
must be paid for using fellowship funds. If one or more trainings are available for supervisors during 
the funding year, you must complete one. 

h. Impact(s) of Scholarly or Creative Work 
i. the specific impact(s) of the scholarly or creative work on the community (e.g., UVU, local 

community); 
i. Proposal Timeline and Milestones 

i. a timeline of all activities and project milestones; 
j. Budget and Budget Justification 

i. NOTE: All budgets must include funding for one or more student worker, who must be paid a living wage. The 
minimum salary for the student worker must use the value specified in the MIT Living Wage Calculator for one adult 
with zero children. 

ii. Download, review, and complete the BBSEF Budget Spreadsheet. Once completed, save it as a PDF, 
and rename it to 2021-2022 BBSEF Budget followed by your random identification number 
(e.g., 2021-2022 BBSEF Budget 12345.pdf). 

iii. In the Full Proposal Form, provide a detailed justification for your budget request. 
k. Measurable Outcomes or Products 

i. Describe all measurable outcomes or products of the scholarly or creative work. For example, this 
could include the number of individuals at a workshop, a conference presentation, a gallery, a 
performance, or something else.  

l. (OPTIONAL) Additional Information 
i. Provide any additional information that is relevant to the proposal that was not requested in a prior 

section. 
ii. If you have already secured or applied for other funding, please note that here. Additional funding 

will NOT harm you in the review process. If your current funding does not entirely support your 
scholarly or creative work, this fellowship can fill the gap in your funding. If you are in this situation, 
describe the gap in your funding in this section. 

iii. If you have no additional information, enter “Not applicable.” 
m. References 

i. Provide a list of references used within your proposal in the format of your discipline. 
n. Proofread your document. Save it in PDF format. Rename the document to 2021-2022 BBSEF Full 

Proposal followed by your random identification number (e.g., 2021-2022 BBSEF Full Proposal 
12345.pdf). 

3. Chair and Dean Support 
a. If you did not document Chair and Dean support during the Brief Proposal Phase, complete the steps below. 
b. Download the Supervisor Support Form.  

https://www.uvu.edu/hr/jobsquad/docs/2020thejobsquadprogramsupervisoroverview.pdf
https://www.nytimes.com/2019/06/05/smarter-living/what-a-living-wage-actually-means.html
https://livingwage.mit.edu/counties/49049


c. Review the Supervisor Support Form so that you can answer any questions your supervisors may have. 
d. Provide your Full Proposal Form to your Chair and Dean along with the Supervisor Support Form.  
e. Verify they have completed and submitted the form for you. 

4. Assemble Full Proposal Submission 
a. Please ensure you do not include any identifying information in any of your documents to facilitate our 

blind review. This includes your name or names of collaborators, pronouns other than “they,” your UVID or 
those of your collaborators, your department or those of collaborators, and your college or those of 
collaborators. By leaving this information out, it will help us conduct a fully blind review.  

b. Double-check the “author” field of your document to ensure your name is not saved. To do this on a 
Windows device, use the File Explorer to navigate to the file, right click the file, select the Properties option, 
navigate to the “Details” tab at the top, and remove your name if it appears in the “author” or “last saved” 
sections.  

c. Ensure all files are in PDF.  
d. Ensure all files are named correctly.  
e. Upload your full proposal to Box. 

 

Adjudication Phase (applicants identified during adjudication) 

Should your full proposal pass the second phase of review, you will be notified via the email. At that point, your identifying 
information will be connected to your application for the final phase of review. Assuming proposals are rated as having equal 
quality, the adjudication committee will utilize identifying that information to make decisions (e.g., one department or college 
being overrepresented in receiving the fellowship over time). 

 

 

https://uvu.app.box.com/f/1dcad217328b4e1ea46a8165c3ed9376

