
 

University College Resources and Procedure for Faculty and Staff Grant 
Approval 

University College enthusiastically supports the application for and administration of both internal 
and external grants that contribute to the mission of the department, college, or institution. The 
College considers grant writing and administration to be important forms of scholarship and service.  
All members of the UC Deans’ Office are prepared to assist applicants in preparing and 
administering grants. Once you have received a grant, please work closely with the dean’s financial 
manager for use of your awarded funds. 

Information regarding the many internal grants available at UVU is available at 
https://www.uvu.edu/sculpt/resources-faculty/grants.html 

Additional information related to the new “GREEN” grants geared particularly to the needs and 
scholarship of junior faculty is available at https://www.uvu.edu/engagedlearning/green.html 

Faculty and staff who need assistance in preparing grant materials can find additional information at 

https://www.uvu.edu/sponsoredprograms/about/index.html 

Often grants require the dean or members of the dean’s office to approve the grant application and 
stand as a guarantor of the quality, appropriateness, relevance, and success of the grant.  The UC 
Deans’ Office takes this responsibility very seriously: thorough grant reviews are necessary to ensure 
the credibility of the College and its faculty and staff.  Because of the importance of these deans-
level reviews, compliance with the following procedure is expected of all those applying for grants 
that require the deans’ approval: 

A minimum of 10 working days prior to the application deadline the applicant must submit the 
grant application and all required supporting documentation to the UC Deans’ Office. Applicants 
should consider the possibility that the deans’ office may require the grant to be revised before 
approval and adjust their timeline accordingly.  

Upon receipt of the application and supporting documents, the dean’s administrative assistant will 
scan and send copies of these documents to the UC Grant Approval Committee members (the 
dean, associate dean, assistant dean, the college financial officer, and the appropriate department 
chair or director). 

The dean’s administrative assistant will schedule a meeting with the Approval Committee to 
review and discuss the merits of the grant. 

Following the meeting of the Approval Committee, the dean’s administrative assistant will 
schedule a meeting between the Approval Committee and the grant applicant(s) 

Within 10 working days of the receipt of all grant application documents, the Approval committee 
will notify the applicant(s) as to whether the grant is approved, denied, or requires revisions.  
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