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Reviewing Applications

Instructor > CE Office > Department Review > CE Office > Instructor 
2 weeks for review 

Approved
Reply to email from CE Office that 

the applicant is approved

Denied
Provide a brief explanation of why denied so 

instructor can work on qualifications

ACADEMIC CTE MATH
• A Master’s Degree or higher in the 

CE course’s academic field
• A Master’s Degree or higher in any 

Academic field and at least 18 
completed credit hours of graduate 
coursework in an academic field that 
is relevant to the CE course

• Qualifying experience, as determined 
by the institution of higher education

• A degree in the course’s 
Academic field

• A certificate in the course’s 
Academic field

• Industry certification in the 
course’s Academic field

• Qualifying Experience

• Level 4 Mathematics 
endorsement and a Bachelor’s 
Degree in Math or Math Ed

• A Master’s Degree in Math or 
Math Ed

• A Master’s Degree or higher in 
Math or Math Ed. and at least 18 
completed credit hours of 
graduate course work in 
Mathematics

  



Training New Instructors
Instructors are asked to reach out to you to receive 

department training in their approval letter.

Department training is required before instructor can begin 
teaching the course.

Training Could 
Include:

• Department 
Expectations

• Instructional 
Philosophy

• Assessment 
Methods

• Procedures
• Syllabus
• Textbook

Submit a visit form 

to notify the CE 

office that 

department 

training is 

complete.



SITE VISITS

• Receive updated Instructor 
lists from CE office in 
Aug/Sept

• Reach out to your high school 
instructors to schedule in-
person visit

• Fill out and submit visit form 
with instructor's signature

• Observation
• Reviewing 

Syllabus
• Recruitment Visit
• Discussing 

Curriculum
• Providing 

Feedback



SITE 
VISITS

Required:
One visit 

per 
instructor, 
per course, 

per year

A 2nd visit is 
optional 

depending on 
circumstances 

OR  for 
recruitment

After 3 years, a 
dept. can 

determine if the 
instructor is 
considered a 

veteran

Veteran 
instructors can 
be visited every 

other year 
virtually (20 min. 

minimum)
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Departments provide a 45-
minute breakout session 
with your instructors where 
you can:
• Bring in a guest speaker 

from the industry
• Reach out to the 

instructors before the 
conference and ask them 
what they would like to 
cover 

• Review assignment 
examples or learn from 
each other about the 
different ways to do 
assignments

UVU Concurrent 
Enrollment hosts an 
annual conference 

each Fall

UVU CE is accredited by 
the National Alliance of 
Concurrent Enrollment 

Partnerships. This 
accreditation requires 

annual professional 
development of high 

school instructors by the 
institution



Syllabi Review
Part 1:
CE office sends the current 
syllabus on file in April.  If there is 
a more current version you’d like 
instructors to use, please send it.  
We post the syllabi for current 
instructors to use in their class, 
and for review by prospective 
instructors.

Part 2:
In a site visit with the instructor, 
you will review the syllabus used 
in class.  Instructors can add to 
the department syllabus but are 
instructed not to remove items.



Submit documentation either 
with the application or 
separately by emailing 
accessibilityservices@uvu.edu 
(this can be a copy of an IEP 
or 504).

If you need more in-depth instructions, they are available on the Accessibility Services 
website. 

These are the instructions that CE students and high school instructors receive 
for 504/IEP accommodations:

1
Complete the application for 
accommodations in the 
Clockwork Student Portal- 
sign in using their UVU 
ID/password.

Meet with an Accessibility 
Counselor - schedule an 
appointment (virtual or in 
person) through the 
Clockwork Student Portal 
or call the Accessibility 
Services office at 801-863-
8747.

504 ACCOMMODATIONS

2 3

mailto:accessibilityservices@uvu.edu
https://www.uvu.edu/accessibility-services/newstudent.html


Additional Instructor Trainings
Throughout the year, there may be a need or opportunity to offer 

your high school instructors training in your discipline. The CE 
office is willing to offer extra support by:

• Communicating with high school instructors
• Scheduling rooms
• Providing lunch/snacks
• Stipends

If interested, contact me at jordanl@uvu.edu 

*Additional trainings must be coordinated through our office to 
ensure timely compensation for both you and your instructors 

through the proper policies and channels.

mailto:jordanl@uvu.edu


Recruiting Events
Concurrent Enrollment students are often 

referred to as “low-hanging fruit” for 
departments to recruit to their programs. We 

are here to partner with you and your 
department in these efforts.

• Bringing students to campus
• Department events
• Recruitment-focused site visits to high 

school

If interested, contact our Events and Outreach 
team.

Briawna Simkins:

briawna.simkins@uvu.edu

Cody Bolton:

cody.bolton@uvu.edu 

mailto:Briawna.simkins@uvu.edu
mailto:cody.bolton@uvu.edu


Type Time Total Pay

New Liaison Training 30 Min $55

Site Visits 1 hour $150

Virtual Visits 20-30 min $75

Professional Development Conference
Pre Conference Prep:

3 hr

Conference:

45 min

Post Conference Follow Up:

1 hr
$250

In Person 

New Instructor Training
30-60 min $150

Virtual

New Instructor Training
30 min $75

In Person Prospective Instructor Visit 30-60 min $150

Virtual Prospective Instructor Visit 30 min $75

Additional Trainings
Full Day $200

Per Hour, up to 3 hours $55

Mileage From UVU to Site, back to UVU
Per State Regulation

LIAISON COMPENSATION



Thank you!
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