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Faculty Information

Student accommodations are determined on a case-by-case basis through an interactive process

between the student and Accessibility Services.

Accessibility Services partners with the student, the faculty, and appropriate campus departments to

establish and implement accommodations needed to remove the student’s unique access barriers.

° QUESTIONS? ASK WILSON

GUldEIl nes fnr Fu CUIty Facultylwho re:.t,ewe a Letter thfcnlﬂ!ﬂﬂd?tmn (LOA) from Accesmbllltyi SIE'IF‘:.FICFTS (AS) are responsible
to provide the listed accommodations in a timely manner. Other responsibilities include: .

o Loginto the Clockwork faculty portal [7] to review the Letter of Accommodation for students in
YOUr COUurses

o Contact Accessibility Services if assistance is needed on how to implement an accommodation.

o Notify Accessibility Services as soon as possible if you believe an accommodation will
fundamentally alter the course requirements.

o If astudent is requesting accommodations, but you have not received a current LOA, refer that
student to AS.

o Ensure that instructional materials are accessible. Assistance is available through the Accessible
Technology Center and the E]T coordinator located in k|, 111.

o Keep accommodation information confidential. Faculty may not ask students about the nature of
their disability, request documentation from the student, or share information with the class.

o Implement best practices in teaching a diverse population of learners.

RECEiUiI’Ig a LEttEI’ Uf Faculty will be notified via email when students enrolled in their course have approved

Accommodation from
Accessibility Services

accommodations. Please log into the Clockwork [2] faculty portal to view accommodation letters.

Disabilities and the impact of disabilities are not always predictable; therefore, accommodations may be
approved at any time during the semester. Accommodations approved after the start of the semester
are effective starting the day the accommodation letter is issued and are not retroactive.

Faculty are not required to modify essential course requirements for the sake of the student. If a faculty
member believes that an approved accommodation would alter the essential elements of the course,
they should contact Accessibility Services as soon as possible so that a review of the educational
requirements of the course can be completed and alternate accommodations considered.
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S I.I|J|JDI'|:I n g StUdE ntS Utah \.falley_f Um_ve 5_|t_y_5trwes to create an _enwrpnment 0 .aa.:::_:es5 an-:_i inclusion for all students. Many
. h 3 b . I ag s students with disabilities are already working with Accessibility Services. However, many students first
WIt D 15Dl Itles disclose their disability or academic concerns to a faculty/staff member before establishing services with

Accessibility Services. In the event that a student shares their disability, health, or pregnancy-related
concerns, please refer them to our office.

Ml:lking a REfE rrﬂl to Examples of disabilities that may qualify a student for accommodations (this list is not exhaustive):
Accessibility Services (AS] o Attention Deficit Hyperactivity Disorder (ADHD)
o Autism Spectrum Disorder (ASD)
o Blind and Low Vision
o Deaf and Hard of Hearing
o Physical Disabilities
o Learning Disabilities
o Psychiatric Disabilities (depression, anxiety, PTSD, bipolar, etc.)
o Chronic Medical Conditions (diabetes, migraines, long COVID, etc.)
o Pregnancy or pregnancy-related conditions
o Other temporary conditions (concussion, broken arm, etc.)

Once a student is approved for accommodations, the instructor will receive an email notifying them to
check the Clockwork [2] faculty portal. If you have questions or concerns, please contact our office at
o/ 801-863-8747.

When a direct referral to Accessibility Services is appropriate:

o |If astudent directly discloses a disability or health condition to you

o Example: a student shares with you that they have depression and are taking
medication and would like some help with their courses

o A student discloses receiving past accommodations or services either as a transfer student or
through an IEP in high school

o Example: a student shares that they previously had extra time on an exam in
another course or school and want to use that accommaodation in your class

When an indirect referral to Accessibility Services is appropriate:

If a student is struggling in your class, don't automatically assume that it means the student has a
disability. There are many different factors that can cause a student to experience academic difficulty. If
you notice that a student is struggling in your class, or the student comes to you for help but chooses not
to disclose specific disability information, an indirect referral can be made by sharing information about
various campus resources available, including Accessibility Services:

Faculty office hours
Tutoring labs (Academic Tutoring Lab and Math Lab)
Writing Center

Accessibility Services
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SCUP (fee-based private tutoring)

2 Student Health Services
This allows the student to make the determination as to which resources may best meet their needs

given their current situation. A full list of UVU resources can be found through the Office of Teaching
and Learning.

Stl.l de nt cn nfl dEl‘Itiﬂ I lty Only the student can decide to disclose their disability or to pursue information about services available
. : from Accessibility Services. It is not appropriate to directly ask a student if they have a disability based

an d R l g ht tn SE If-n ISC| osure on an assumption, ask what their diagnosis is, or to share information about a student'’s disability with
other members of the class. It is essential that all information obtained about a student’s disability,
either through a student’s self-disclosure to you or via a Letter of Accommodation issued by
Accessibility Services, be kept confidential. All information that a student shares with a faculty member
is to be used specifically for arranging reasonable accommodations for the course of study, and those
conversations should be held in private.

Add |t| Dnﬂl RESDU rces Providing accessible instructional materials for your classes is for the benefit of all of your students, as
. . ‘ accessibility removes the barriers students may face from obtaining the information you provide as a
in BrEﬂt|ng AECESSIbIE professor. Making your instructional materials accessible allows assistive technology—such as screen-
C I assrooms or Prng NIMNMS reading software—to read aloud the content for users who cannot see the content. Screen-reading
software is commonly used by people with visual impairments and sometimes those with learning
disabilities.

Addressing accessibility in documents you are using as instructional material can be accomplished with
features and tools in Microsoft Word or Adobe Acrobat Professional.

Though the actual implementation may differ between software applications, a number of concepts are
similar, and it is therefore important to understand the technical foundation of accessibility.

Accessibility for Instructional Materials: General Guidelines for Documents

ACEE SS| b| | |tv SEI‘VICES Faculty shoulrd include a syliaths _E.Itatemerrwt which directs students with disabilities in an.-ed of
accommodations to the Accessibility Services. The sample statement below can be copied and pasted

Syllabus Statement |, i1eyiiabus:

Students needing accommodations due to a disability including temporary and pregnancy
accommodations may contact the UVU Accessibility Services at
accessibilityservices@uvu.edu or 801-863-8747. Deaf/Hard of Hearing students
requesting ASL interpreters or transcribers should contact Accessibility Services to set
up accommodations. Accessibility Services is located on the Orem Campus in LC 312,

Accommodative Testing Canvas Tutorial for extending time on exams/quizzes

Students are responsible for informing instructors if using the UVU
Accommodative Testing Center for quizzes, tests, or exams. Faculty are
responsible for submitting the exam provided to UVU Testing Services 24 hours
prior to the student's scheduled test time. At the time of submission, faculty

“ Canvas Tutorial: How to Extend the Time of a Quiz ~»

Share

should indicate the name of the student and what testing aids, if any, are
permitted. Instructors can contact ¥4 testingservices@uvu.edu for exam
submission process and questions.

Faculty are required to pick up the completed paper exams as soon as possible.

For students with testing accommodations outlined in their Letter of
Accommodation, you may set up their exams in the Accommodative Testing
Center through Register Blast.

Watch on B YouTube

Frequently Asked Questions

D What should | do if a student is strugagling academically in my class?

D What should | do If an accommodation fundamentally alters my course's requirements?

> How do | make sure my course Is accessible?

D How can | learn more about disability, accommodations, and accessibility?

Cameron Evans

Assistant Director - Talent, Wellness, and
Leaves

Message Cameron Evans
Professional Profile »

801-863-8389
HF-223

Accessibility Services | accessibilityservices@uvu.edu | (801) 863-8747 | LC 312
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